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G.1 Invoices

(a)  The Contractor shall prepare and submit an invoice for all courtroom services in
quadruplicate (the Contractor shall mark one copy the “Original) to the office
which the Contracting Officer shall identify to obtain payment for reporting
services.  The Contractor shall utilize voucher Form AO-336 to identify the
reporting services rendered by each Reporter. The Contractor shall submit every
invoice within forty-five days after completion of the reporting services.

(b)  The Contractor shall submit an invoice for a transcript ordered by the Court only
after delivery of the original transcript to the Court and a certified copy to the
clerk of Court.  The invoice shall be submitted to the Contracting Officer or
his/her designee within 45 days after delivery of the transcript.

(c)  The Contractor shall submit an invoice for a transcript ordered by private parties
directly to the ordering party and may require payment in full before releasing the
transcript.  A copy of the invoice shall also be provided to the Contracting
Officer.

(d)  Each invoice for reporting services shall contain the following information: (i) the
contract number, (ii) the contract item number(s), (iii) the name of the Presiding
Official, (iv) the number of actual hours of reporting services, (v) the schedule
rates, and (vi) extended totals.  In appropriate cases, each invoice shall contain the
following additional information: (i) the number of any overtime hours, by day,
hourly rate, and extended totals, (ii) transportation and subsistence expenses for
reporting services outside the Principal Place of Performance, and (iii) any credit
or other deduction. 

(e)  Each invoice for transcript shall contain the following information: 

(i) the contract number, 
(ii) the Transcript Order number, 
(iii) the contract item number, 
(iv) the name of the proceeding and its docket number, 
(v) the name of the Original Transcript Recipient, 
(vi) the kind of transcript, 
(vii) the number of pages of transcript and the per page rate, 
(viii) extended totals.  (In appropriate cases, each invoice shall contain the

amount of any credit for delinquent delivery or other deduction.)
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(f)  In the event the Contractor fails to include any credit or other deduction on an
invoice, the Government may compute the credit and effect a setoff, and reduce
the payment accordingly. 

G.2 Computation of Fees for Reporters Working under the Contract

(a)  The Contractor shall be paid at the schedule rates for reporting services.  The fees
of reporters shall be paid on the basis of full days, half days, and overtime hours.  

(1) The Contractor shall be paid the half-day rate when the reporter is present
at the designated place for up to 4 ½ hours; if present from 4 ½ to 9 hours,
the Contractor shall be paid the full-day rate.

 
(2) The Contractor shall be paid the full daily rate regardless of the number of

hours of reporting services provided during the principal period of service
whenever the reporter is present at the designated place during both the
morning session and the afternoon session because of actual reporting or
because of instructions to attend in anticipation of reporting.  For example,
if the reporter is present from 11:00 a.m until 2:00 p.m., the Contractor
shall be paid the full-day rate.  

(3) The Contractor shall be paid at the Overtime rate for that portion of
service which exceeds nine (9) hours past the starting time of the morning
session established in Section C.6.b.

G.3 Failure of Qualified Reporter to Appear

(a)  If after proper notification and agreement which satisfies the Minimum Notice
Requirement, or agreement on the part of the Contractor to provide reporting
services for a proceeding which would otherwise be outside the scope of this
contract, the reporter fails to appear at the time and place specified for the
proceeding, or if the Contractor provides a reporter who does not satisfy the
reporter qualification requirements of this contract, the Contracting Officer may:

(1) Procure the services of a substitute, and the Contractor shall be
responsible for all costs in excess of the reporting services costs the Court
would have incurred if the reporter had performed the work in accordance
with this contract.  The Contracting Officer shall deduct such excess costs
from any sums payable or which become payable to the Contractor, or if
there are no further payments due the Contractor, the Contractor shall
reimburse the Government; or
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(2) Delay the proceeding until the reporter appears.  Under Item B.1.1(101
and 101A), if the reporter appears at the proceeding thirty (30) minutes or
more late, the reporting fee for that day shall be reduced by one-twelfth
(1/12) of the daily rate for reporting services for each increment of thirty
(30) minutes of lateness, or fraction thereof.  Under Item 102 and 102A, if
the reporter appears at the proceeding thirty (30) minutes or more late, the
reporting fee for that half day shall be reduced by one-sixth (1/6) of the
half-day rate for reporting services for each increment of thirty (30)
minutes of lateness, or fraction thereof.

(3) For repeated instances of a failure of reporter to appear, the Government
may seek any and all remedies available under the contract, including
termination for default pursuant to 7-230 incorporated by reference in I.1.

(4) The rights and remedies of the Government under this section are not
exclusive and are in addition to any other rights and remedies which this
contract or law provides.

(b) If the reporter reports for an assignment but does not complete the assignment due
to illness, personal reasons, or any other reason, the reporter will be reimbursed
for the amount of time the reporter rendered the services.

G.4 Delinquent Transcripts

(a)  The reporter may charge only 90 percent of the prescribed fee for transcript of a
case not delivered within 30 days of the date ordered and payment received.  For
a transcript not delivered within 60 days of the date ordered and payment
received, the reporter may charge only 80 percent of the prescribed fee.  No fee
may be charged which would be higher than the fee corresponding to the actual
delivery time.  

(b)  The Contracting Officer may grant a waiver of the above price reduction upon the
written petition of the reporter stating that the reporter did not receive timely
notice of the transcript order and/or satisfactory financial arrangements were not
made.

 


